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WASHINGTON HISTORIC 
PRESERVATION COMMISSION 

AGENDA 
 

Regular Scheduled Meeting 
Tuesday, January 5, 2021 – 6:00 PM 

I. Opening of the meeting 

II. Invocation 

III. Roll call 

IV. Old Business  

1. None 

V. Certificate of Appropriateness  

A. Major Works 
1. A request has been made by Glen & Wanda Geisen, owners of 115 N Respess Street, 

for a Certificate of Appropriateness for the demolition of exterior walls that remain after a 
structure fire in June of 2020. 

2. A request has been made by Virginia Finnerty, owner of 400 E Main Street, for a 
Certificate of Appropriateness for the removal of two volunteer trees in the backyard. 

B. Minor Works – No Action Required 
1. (12/1/20 MW #6 correction) A request has been made by Donald Stroud, owner of 127 E 

2nd Street, for a Certificate of Appropriateness to Repair & replace roof and rotten wood on 
front porch. 

2. A request has been made by Rise Properties, owner of 110/112 N Respess Street, for a 
Certificate of Appropriateness to replace an HVAC system. 

3. A request has been made by Glen & Julie Howdy, owner of 251 Moss Way, for a Certificate 
of Appropriateness to install pavers at edge of driveway. 

4. A request has been made by Sign Smith, Sign contractor for 130 A E 2nd, for a Certificate of 
Appropriateness to install a new sign. 

5. A request has been made by Josephine Nobles, owner of 105/107 W Main Street, for a 
Certificate of Appropriateness to repair and replace termite damaged knee wall under plate 
glass. 

 

VI. Other Business 

1. Design Guideline update of outdoor dining requirements – Action Required 

2. Staff Update-Demolition by Neglect 

VII. Approval of Minutes – Tuesday, December 1, 2020 

VIII. Adjourn 



 

OLD 

BUSINESS 
 

None 
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115 N Respess Street 
 

 Demolition of exterior walls 
that remain after a structure 
fire in June of 2020 

  





COA Application for 115 N Respess Street  

1/15/2021  

EXHIBIT A – BUILDING CONDITION AND APPLICABLE HISTORIC 
DISTRICT DESIGN GUIDELINES  
  

Request to HPC  

Owner requests COA approval to complete the demolition of the building remnants that remain after a June 
2020 structure fire at 115 N Respess Street, Washington NC.  

Current Conditions  

The fire that occurred at 115 N Respess Street destroyed the existing structure. All combustible elements 
of the building burned in the fire, including the wood trusses, causing the roof to collapse. The previous 
owner removed the fire debris from the site and what remains now are the four exterior walls. The condition 
of the walls is precariously unstable and currently braced to prevent collapse. Evidence of compromised 
structural integrity can clearly be seen in the Exhibit B photos. There are numerous fractures in the walls 
and extensive damage to the brick and mortar material from the intensity of the fire. Preservation of the 
walls is not feasible.  

  

The following addresses Chapter 6.1 – Demolition of the Washington, NC – Historic District Design 
Guidelines, dated 12/31/2019  

Basis for Approval of COA for Demolition  

1. Does the structure have statewide historical significance? 
a Owner suggests the damaged structure does not have statewide historical significance.  

2. Does the structure have local historical significance? 
a Owner suggests the damaged structure does not have local historical significance.  

3. Is the structure representative of a distinct style of architecture? 
a Owner suggests the damaged structure is not representative of a distinct architectural 

style.  
4. Does the remaining structure pose a threat to public safety and welfare? 

a Yes, the damaged structure poses a threat to public safety and welfare.  
5. Is this Demolition by Neglect? 

a No, Demolition by Neglect is not applicable to the circumstances.   
  

Demolition Guidelines  

(6.1.1) Prior to undertaking demolition work, the property owner shall approach the Historic 
Preservation Commission to determine the historic significance of the structure and its relationship 
to the district. 



Owner requests approval of COA for Demolition by the HPC.  

COA Application for 115 N Respess Street 

1/15/2021 

 

(6.1.2) If the HPC determines that the structure is historically significant, it shall delay the 
demolition for an appropriate time in order for staff and the Commission to work with the property 
owner to seek viable alternatives to demolition. 

Owner suggests this is Not Applicable.  

 

(6.1.3) […] the HPC shall work with the owner to make a permanent record of the historic resource 
including photography, an architectural description[…] 

Owner will work with the HPC to make a permanent record of the building to support the City of 
Washington’s annual report to the Department of Archives and History.  

 

(6.1.4) When a demolition is proposed, the applicant must submit a landscaping plan […] 

Since the property is located in B1H, submittal of a Landscaping Plan does not apply.  

 

(6.1.5) If a property is subject to demolition by neglect, […] 

Demolition by Neglect is not applicable to the circumstances. 

    

  



COA Application for 115 N Respess Street  

1/15/2021  

EXHIBIT B – PROPERTY LOCATION  
  

The subject property is a “flag” lot at 115 N Respess Street and wrapping around the back of The Hackney 
to Main Street.  

  

  



COA Application for
115 N Respess Street

Exhibit C – Photos of Building
1/15/2021
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Structural Engineering Solutions 
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December 20, 2020 
 
Mr. Glen Geisen 
Inner Banks Brewing Company 
910 Mill Rd. 
Washington, NC  27889 
 
 
Re:  Structural Building Evaluation – 115 N. Respess St, Washington, NC 

RPA Engineering Project No. 2020265 
 

Dear Mr. Geisen: 
 

I visited the building at the location referenced above to perform a structural condition assessment.  The 
following report describes my observations and includes recommendations for addressing deficiencies that 
were identified.   
 
My site evaluation involved only a visual examination of reasonably accessible areas except as may be 
specifically discussed within the body of the report.  This is not a building inspection or building code 
compliance inspection.  While we may comment on any building code or other untoward conditions that 
we observed, they are not the focus of this investigation.  Unless otherwise specifically described below, 
we have not performed any destructive or invasive testing or procedures during the investigation.   
 
Background Information 
 
The building is a 1-story structure that was heavily damaged by a fire that occurred in July, 2020.  Based 
on appearance and type of construction, it is estimate that the building is at least 70 to 80 years old.  I 
visited the building previously on July 29, 2020 to look at the fire damage for the previous owner.  The 
roof and interior walls were wood-framed and were completely burned in the fire.  At the time of my first 
visit, the remnants of the roof were being removed.  After my visit, I recommended to the owner that 
temporary wall bracing be installed to help stabilize the perimeter masonry walls and this was done.   
 
All that remains of the building as of my December 19 visit are the four perimeter masonry walls and the 
concrete floor slab.  The masonry walls are solid brick multi-wythe walls (3 wythes or about 12” to 14” 
thick).  There are two large storefront openings on the front side of the building.  The brick above the 
openings is supported by a steel wide flange beam. 
 
Observations/Recommendations 
 
I visited the site on December 19, 2020 at approximately 12:30 PM.  Following is a summary of my 
observations.  For reference, left and right directional references assume one is facing the front of the 
building. The front faces Respess St. See photographs 1-5 for general views of the building. 
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1. The front wall of the building is leaning outward toward the street and the steel lintel beam over 
the right storefront opening is bowed outward (see photograph 6).  The inside of the wall and 
beams are heavily covered with soot, indicating that the fire was relatively close.  The bow in the 
beam may be due to heat from the fire or due to poor lateral support due to the relatively long 
length of the beam.   

2. There are cracks in all four exterior walls (see photographs 8-17).  Some of these cracks have been 
previously repaired and have re-opened.  Also, there are areas, particularly at the rear wall, where 
mortar joints have been severely eroded.  This appears to be due to water running off the roof and 
along the back wall.  The cracks appear to be due to foundation settlement but could also be 
caused by expansion/contraction of the brick since there are no control joints in the wall to allow 
wall lengthening due to temperature changes. 

3. The steel beams over the front wall storefront openings bear on the center section of masonry 
between the openings (see photograph 7).  The beams extend all the way across the wall section 
and meet at the center.  Thus, the wall is not continuous from floor level to the top of wall, which 
can make the wall unstable when subjected to lateral loading. 

 
Conclusions/Recommendations 
 
The front wall does not appear to be stable and I recommend that it be removed.  The side walls and rear 
wall have signifcant cracking and mortar joint erosion that would need to be repaired.   The fact that some 
of the cracks have been previously repaired and have re-opened, and are relatively large, indicate there 
may be major foundation problems that need to be addressed.  One major issue with re-using the walls is 
that they are relativley tall and are un-reinforced.  They will need to meet the wind load requirements of 
the current North Carolina State Building Code and most likely they would not.  Therefore, it is my 
recommendation that all of the walls be removed and not re-used. 
 
Please contact me if you have questions or need further assistance. 
 
Sincerely,  
 
 
Mark S. Roy, PE                    12/20/20 

President/Structural Engineer 
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Photograph 1 –Front View 
 
 
 

  
 

Photograph 2 – Front Wall – Interior View 
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Photograph 3 – Rear Wall – Interior View 
 
 
 

  
 

Photograph 4 – Left Side Wall – Interior View 
 

Crack 
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Photograph 5 – Left Side Wall – Interior View 
 
 
 

 
 

Photograph 6 – Front Wall Leaning Outward Toward Street 
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Photograph 7 – Center Section of Front Wall 
 
 
 

 
 

Photograph 8 – Wall Cracks at Front Right Corner 
 

Steel beam 

Wall not 
continuous 

Cracks 



 
Structural Evaluation – 115 N. Respess St, Washington, NC        7 of 11 

 
 

Photograph 9 – Cracks at Center of Right Front Wall Opening 
 
 
 

 
 

Photograph 10 – Cracks at Front Wall at Left Wall Opening 
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Photograph 11 – Cracks at Front Left Corner 
 
 
 

 
 

Photograph 12 – Cracks Near Center of Left Side Wall 
 

Cracks 
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Photograph 13 – Crack at Rear Wall  
 
 
 

 
 

Photograph 14 – Cracks and Damaged Brick at Rear Wall 
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Photograph 15 – Cracks at Mortar Erosion at Rear Wall Near Left Corner 
 
 
 

 
 

Photograph 16 - Cracks at Mortar Erosion at Rear Wall Near Right Corner 
 

Cracks 
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Photograph 17- Cracks Near Center of Right Wall 

Cracks 
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HISTORIC PRESERVATION COMMISSION
ADJACENT PROPERTY OWNERS

115 N RESPESS STREET
JANUARY 5, 2021

OWNER NAME MAILING ADDRESS CITY STATE ZIP
183 W MAIN STREET LLC 209 EDGEBROOK DR GREENVILLE NC 27858
CAROLINA TELEPHONE & TELEGRAPH 135 WEST 2ND STREET WASHINGTON NC 27889
THOMAS E & LINDA CZUHAI 24 SOMERSET LANE STAFFORD VA 22554
EDWARDS STANLEY EUGENE 107 CAMELIA WAY WASHINGTON NC 27889
FIRST PRESB CHURCH OF WASH 211 WEST 2ND STREET WASHINGTON NC 27889
FRIEDMAN/RAVENWOOD LLC 401 MOSS LANDING WASHINGTON NC 27889
J WAYNE & FELICIA HUGGINS 111 D DRIVE CHOCOWINITY NC 27817
J THOMAS PROPERTIES LLC 2706 BLUE ANGELS LN AYDEN NC 28513
LIVE WATER LLC PO BOX 422 WASHINGTON NC 27889
LODGE FRANCES 113 SHORT ST WASHINGTON NC 27889
NEW VISION PARTNERS LLC 1205 KINSDALE DRIVE RALEIGH NC 27615
OWEN MICHAEL S 108A N MAIN ST SALISBURY NC 28144
CHARLES & RUTH SCHMITT 202 W MAIN STREET WASHINGTON NC 27889
SUNNYSIDE PARTNERS LLC 324 SUNNYSIDE DRIVE WASHINGTON NC 27889
THE HACKNEY DISTILLERY LLC 627 W MAIN STREET WASHINGTON NC 27889
BENJAMIN & SHIRLEY WOOLARD PO BOX 36 WASHINGTON NC 27889
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

 
December 23, 2020 

 
Re: Certificate of Appropriateness – 115 N Respess Street 
 
Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all 
property owners within 100 feet of the proposed construction activities are required to be 
notified by the City of Washington.  According to the application submitted by the applicant, your 
property is located adjacent to the above subject property. 

A request has been made by Glen & Wanda Geisen for a Certificate of 
Appropriateness to make the following alterations to the property located at 115 N 
Respess Street 

1. Demolish exterior walls that remain after a structure fire in June 2020 

Due to COVID-19 Precautions, please see the following: 

1. Plans for the above application will be available on the City of Washington’s 
website after 1:00pm Thursday, December 31, 2020. 

2. Historic Preservation Meeting will be held as a virtual meeting.  If you would like to 
participate please contact the Planning Office at 252-975-9383.  Date, Place and 
Time for meeting are listed below. 

DATE:  TUESDAY, January 5, 2021 

PLACE: VIRTUAL MEETING (TO PARTICIPATE PLEASE CALL THE 
PLANNING OFFICE AT 252-946-0897.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 
 

mailto:dcunningham@washingtonnc.gov
mailto:dcunningham@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, January 5, 2021 – 6:00 PM 

 

HPC-20-0112  : 115 N Respess Street 
Bear Creek Woodworks 

Request: Demolish exterior walls that remain after a structure fire in June 2020 

Applicant: Glen $ Wanda Geisen 

Location: 115 N Respess Street 

Parcel Number: 5675-88-0372 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Guidelines. 

Structure: This structure was a single-story brick commercial building that was built in the early 20th 
century. It had simple ornamental brick details. 

Project Analysis: The applicant intends to demolish the walls that remain after a fire in the summer of 
2020 with the plan to present a new design at a later date.  

 From the Design Guidelines (shortened to include only sections that apply): 

Chapter Title Pages 
6 Demolition & Relocation 96-99 

6.1.1 Prior to undertaking demolition work, the property owner shall approach the 
Historic Preservation Commission to determine the historic significance of the 
structure and its relationship to the district. 

6.1.2 If the HPC determines that the structure is historically significant, it shall delay 
the demolition for an appropriate time in order for staff and the Commission to 
work with the property owner to seek viable alternatives to demolition. 
Alternatives to demolition include, among other things: 
• If a building is in disrepair, working with the property owner to develop a 

rehabilitation plan and identify funding assistance such as rehabilitation tax 
credits that would allow the building to be rehabilitated. 

• If a building does not fit the owner's required needs, determining if the 
structure could be adaptively reused. 

• Working with the property owner to locate a buyer who will use the property 
without demolishing the structure. 
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• As a last resort, finding a suitable location within the district for the historic 
building to be moved and working with the property owner to develop a plan 
for relocation. 

6.1.3 If all alternatives for preservation have been exhausted, the HPC shall work with 
the owner to make a permanent record of the historic resource including 
photography, an architectural description of the building, chain of title, floor and 
site plans, or collection of other historic documentation that is available. Since 
Washington is a Certified Local Government, it must make an annual report to 
the Department of Archives and History that includes a list of all demolitions and 
provide historic data on the demolished properties. 

6.1.4 When a demolition is proposed, the applicant must submit a landscaping plan 
illustrating proposed landscaping and other site development to be completed 
within six (6) months after demolition. 

6.1.5 If a property is subject to demolition by neglect, the City Council has the 
authority to adopt a demolition by neglect ordinance that requires the property 
owner to repair the conditions causing the deterioration. 

 
Finding of Facts: The structure was heavily damaged by a fire that occurred in June 2020. The roof and all 

interior features have been removed from the property. There is evidence of issues with 
the foundation that would need to be addressed if the walls were to remain. For the 
remaining walls to be reused, they would need to be reinforced to meet the wind load 
requirements of the current North Carolina Building Code. Based on these findings of 
facts, the request is congruous with the Historic Preservation Commission Design 
Guidelines. 

Possible Actions: 
I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Glen $ Wanda 
Geisen to make the above changes on the property located at 115 N Respess Street.  The motion is based 
on the following Findings of Facts:  the application is congruous with the Historic Preservation Commission 
Design Guidelines specifically, 6.1 – Demolition. 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Glen $ Wanda 
Geisen to make the above changes on the property located at 115 N Respess Street.  The motion is based 
on the following Findings of Facts:  the application is congruous with the Historic Preservation Commission 
Design Guidelines specifically, 6.1 – Demolition.  I further move that the Historic Preservation Commission 
place the following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Glen $ Wanda 
Geisen to make the above changes on the property located at 115 N Respess Street.  The motion is based 
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on the following Findings of Facts:  the application is not congruous with the Historic Preservation 
Commission Design Guidelines specifically, 6.1 – Demolition. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160A-400.9(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO) staff. I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160A-400.9(d), the HPO has 30 days from the date an 
official request is received from the commission to review and comment on the request. 

 



 
 

400 W Main Street 

 Removal of two volunteer 
trees in the backyard 
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Date of Application: 12115pAOwner's Name: Virginia Finnerty

Historic Property/Name (if applicable)' Pamlico l-lOUSe

Property Address: 400 EaSt I\4ain St

Lot Size Feet By

Addr,"ss

Feet Number of Years at Locatlon 10

Brief Description of Work to be Performed.

Remove two volunteer trees in the back yard. See attached pictures and explanation

I understand that all applications for a Certificate of Appropriateness that require review by the Historic Preservation Commission (HPC) must

be submitted bv 5:00 p.m. On the t5th of the month prior to the meeting I wish to attend, otherwise consideration will be delayed until the
followingHPCmeeting. Anincompleteapplicationwill notbeaccepted. lunderstandlmustbegintheapprovedworkwithinoneyearof the

issuance. Shouldtheworkceaseformorethansix(6) monthsafterone(1) yearofthesaidapproval,thisCertificateofAppropriatenesswill
become invalid.

Date of Appiication: 12116120Name of Applicant: Virginia Finnet1y

Applicant Phone No.: i305) 905-3055Applicant Email Address: v.milla.finnerty@gmail.com

Applicant Address: \ Washington NC ?78894OO East tvlain St

Revised: August 27, 2020 Page 1 of 3

OFTICE UsE ONLY

Minor work Fee: 50.00 Major Work Fee: $50.00 Daie Paid: Ref No.:

OF BE PERFORMED

5tateCity

Signature of Applicant:

FOR OFFICE USE ONLY

ACTION

Approved

Approved with Conditions

Denied

Withdrawn

Staff Approval

Upon being signed and dated below by the Planning Department or
designee, this application becomes a Minor Works Certificate of

Certificate shall not retieve the applicant, contractor, tenant. or property

owner from obtaining any other permit required by City code or any law.

Minor work projects not approved by staff will be forwarded to the Historic

Preservation Commission for review at its next meeting.

INITIALS

DateSignatu re:

Appropriateness. lt is valid until lssuance of a Minor Works

Date Received:

Applicant's presence or that of your authorized representative is required at the meeting of the Historic Preservation Commission

at which the applicant is to be considered. You must give written permission to your authorized representative to attend the

hearing on your behalf by completingthe authorization section on the next page.



For a while I have been worried about the health of these two volunteer trees in my back yard. One of 
them is actually three different trees intertwined as one and the second is a single tree located about 
four feet away. Because branches regularly drop and the safety of anyone enjoying the back yard is of 
great concern I consulted with two certified arborists, John Sugg of Treeful Communities and Eugene 
Stano of ECU. 

Both coincided in their opinion. They described these trees unattractive, “dirty” trees that naturally 
constantly drop debris.  Both trees were definitely not planned and an inappropriate choice for the 
location. The falling of the branches may be somewhat controlled with some trimming but not stopped 
as it is their nature.  

Considering the above, the fact these trees are not significant nor character defining and a safety hazard 
they should be removed.  
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HISTORIC PRESERVATION COMMISSION
ADJACENT PROPERTY OWNERS

400 E MAIN STREET
JANUARY 5, 2021

OWNER NAME MAILING ADDRESS CITY STATE ZIP
BENNETT GERALDINE BOYD 405 E MAIN ST WASHINGTON NC 27889
CARTER HENRY CLAY 325 EAST MAIN STREET WASHINGTON NC 27889
DAVID L & SHERRI M 401 E MAIN STREET WASHINGTON NC 27889
TIMMY A & LORI CRAIG 331 E MAIN STREET WASHINGTON NC 27889
FINNERTY VIRGINIA M 400 EAST MAIN STREET WASHINGTON NC 27889
FIRST BAPTIST CHURCH 113 N HARVEY ST WASHINGTON NC 27889
FIRST CHRISTIAN CHURCH OF WASHINGTON NC 307 E 3RD ST WASHINGTON NC 27889
HENSCHELL GARY F 9110 V TROPICANA AVENUE LAS VEGAS NV 89147
HODGES LISA FRYMIER 110 ACADEMY STREET WASHINGTON NC 27889
JEFFERSON ANNETTE L 323 E MAIN STREET WASHINGTON NC 27889
MAIN STREET GANG LLC 135 HARBOR ROAD WASHINGTON NC 27889
MOODY GIBBS 323 E 2ND ST WASHINGTON NC 27889
PERKINS DONALD A 405 E 2ND STREET WASHINGTON NC 27889
GLENN C JR & KATHLEEN SIMPSON 322 EAST MAIN STREET WASHINGTON NC 27889
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ADJACENT PROPERTY OWNER 
 

DEVELOPMENT SERVICES 
HISTORIC PRESERVATION 

 
December 23, 2020 

 
Re: Certificate of Appropriateness – 400 E Main Street 
 
Dear Adjoining Property Owner, 

Whenever exterior renovation work is being conducted in the Washington Historic District all 
property owners within 100 feet of the proposed construction activities are required to be 
notified by the City of Washington.  According to the application submitted by the applicant, your 
property is located adjacent to the above subject property. 

A request has been made by Virginia Finnerty for a Certificate of Appropriateness 
to make the following alterations to the property located at 400 E Main Street 

1. Remove two volunteer trees in the back yard.  

Due to COVID-19 Precautions, please see the following: 

1. Plans for the above application will be available on the City of Washington’s 
website after 1:00pm Thursday, December 31, 2020. 

2. Historic Preservation Meeting will be held as a virtual meeting.  If you would like to 
participate please contact the Planning Office at 252-975-9383.  Date, Place and 
Time for meeting are listed below. 

DATE:  TUESDAY, January 5, 2021 

PLACE: VIRTUAL MEETING (TO PARTICIPATE PLEASE CALL THE 
PLANNING OFFICE AT 252-946-0897.) 

TIME: 6:00 pm 

In the meantime, should you have any questions please feel free to contact me. 

Sincerely, 

 
Domini Cunningham, PLA, CZO 
Historic Preservation Planner 
City of Washington 
dcunningham@washingtonnc.gov 
252-946-0897 
 
Cc: Mike Dail, Community and Cultural Services Director 
 Mike Weldin, Chief Building Inspector 
 

mailto:dcunningham@washingtonnc.gov
mailto:dcunningham@washingtonnc.gov
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT &REQUEST FOR ACTION  

 
 

Tuesday, January 5, 2021 – 6:00 PM 

 

HPC-20-0115  : 400 E Main Street 
St. Peters Church Rectory 

Request: Remove two volunteer trees in the backyard 

Applicant: Virginia Finnerty 

Location: 400 E Main Street 

Parcel Number: 5685-07-0238 

Attachment: 1.  Site Photos  
2.  Supplemental Materials 
3.  Location Map of Property 

 
The Commission should consider this request based upon general conformance with the Design Guidelines. 

Structure: The structure is a large 2 ½-Story Colonial Revival style house with a wide porch, Ionic 
columns, and hipped roof. It was built in 1906 by the Episcopal Church as a rectory. 

Project Analysis: The removal of two volunteer trees in the backyard. 

 From the Design Guidelines (shortened to include only sections that apply): 

Chapter Title Pages 
4 Streetscape and Site Design 69-84 

4.1.1 Retain and preserve significant and character-defining vegetation including 
mature trees, hedges, shrubs, and ground cover whenever possible. 

4.1.3 Trees and other vegetation shall not block views of historic structures and should 
be well maintained and pruned regularly. 

4.1.8 A Certificate of Appropriateness is required for the removal of live trees with a 
diameter of six (6) inches or greater. Removal of significant trees should only be 
done if it has disease or storm damage or is a safety hazard to historic structures. 

4.1.9 If a diseased, storm damaged or safety hazard tree is removed, it should be 
replaced by a suitable species, as designated in an approved landscaping plan. 
The tree replacement must occur within one (1) year of removal, preferable 
between the dates of September 1st and March 1st to encourage survival. Should 
the replacement tree die, the tree shall be continuously replaced until it survives. 

 
 



(HPC- 20-0115: 400 E Main Street) 
Tuesday, January 5, 2021, HPC Meeting 

Finding of Facts: The existing trees to be removed are in the rear yard of the property and are larger than 
6” in diameter. The tree has not been assessed by an arborist to determine their health. 
Based on these findings of facts, the request is congruous with the Historic Preservation 
Commission Design Guidelines. 

Possible Actions: 
I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Virginia Finnerty 
to make the above changes on the property located at 400 E Main Street.  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Guidelines specifically, 4.1 – Landscaping. 

OR 

I move that the Historic Preservation Commission grant a Certificate of Appropriateness to Virginia Finnerty 
to make the above changes on the property located at 400 E Main Street.  The motion is based on the 
following Findings of Facts:  the application is congruous with the Historic Preservation Commission Design 
Guidelines specifically, 4.1 – Landscaping.  I further move that the Historic Preservation Commission place 
the following conditions on the approval: 

OR 

I move that the Historic Preservation Commission deny a Certificate of Appropriateness to Virginia Finnerty 
to make the above changes on the property located at 400 E Main Street.  The motion is based on the 
following Findings of Facts:  the application is not congruous with the Historic Preservation Commission 
Design Guidelines specifically, 4.1 – Landscaping. 

OR 

I move the commission continue this Certificate of Appropriateness application and invoke NC GS 160A-400.9(d), 
which allows the commission to request technical advice from the Historic Preservation Office (HPO) staff. I also 
move the commission seek guidance from the HPO regarding [detailed description of what information the 
commission is seeking from HPO that will aid them in making a defensible decision regarding the case]. We 
would like to remind the applicant pursuant to NC GS 160A-400.9(d), the HPO has 30 days from the date an 
official request is received from the commission to review and comment on the request. 

 



 

 

MINOR 
WORKS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
   



 
 
Minor Works 
 

1. (12/1/20 MW #6 correction) A request has been made by Donald Stroud, owner of 127 
E 2nd Street, for a Certificate of Appropriateness to Repair & replace roof and rotten 
wood on front porch. 

2. A request has been made by Rise Properties, owner of 110/112 N Respess Street, for 
a Certificate of Appropriateness to replace an HVAC system. 

3. A request has been made by Glen & Julie Howdy, owner of 251 Moss Way, for a 
Certificate of Appropriateness to install pavers at edge of driveway. 

4. A request has been made by Sign Smith, Sign contractor for 130 A E 2nd, for a Certificate 
of Appropriateness to install a new sign. 

5. A request has been made by Josephine Nobles, owner of 105/107 W Main Street, for a 
Certificate of Appropriateness to repair and replace termite damaged knee wall under 
plate glass. 

  



 

 
 
 
 
 
 
 
 
 
 
 
 
 

OTHER 
BUSINESS 

  



Design Guidelines  

• Section 4.8 Amendments-
Action Required
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HISTORIC PRESERVATION COMMISSION 
STAFF REPORT & REQUEST FOR ACTION 

Tuesday, January 5, 2020 – 6:00 PM 

 

Design Guidelines Section 4.8 
Ryan Residence 

Request: Amend the Design Guidelines to update the Sidewalk Usage Guidelines in the 
downtown area.  

Applicant: City of Washington – Development Services 

Location: Design Guidelines Section 4.8 

Project Analysis: The sidewalks on either side of Main Street have been widened creating the opportunity
for increased area for use by pedestrians and commercial businesses. There have been a 
number of inquiries into the utility of the widened sidewalk for outdoor dining and the 
display of merchandise. Staff was directed by Council to review and amend the Sidewalk 
Usage Guidelines to concur with the completion of the Streetscape Improvement Project. 

From the Design Guidelines (shortened to include only sections that apply): 

Chapter Title Pages 
Rules of Procedure 2-14

Rule 27. Amendment of the Rules 
These rules may be amended at any regular meeting or at any properly called 
special meeting that includes amendment of the rules as one of the stated 
purposes of the meeting, unless a statute or a rule of the body that created the 
board provides otherwise. Adoption of an amendment shall require an affirmative 
vote equal to a quorum. 

From the Zoning Ordinances (shortened to include only sections that apply): 

Sec. 40-386. - Historic District and Commission 
(c) Qualification of members; terms, appointments, and general duties.

(4) Upon its first formal meeting, and prior to performing any duties under this
article or under chapter 160A, article 19, part 3C of the North Carolina General
Statutes (G.S. ch. 160A, art. 19, pt. 3), the Commission shall adopt rules of
procedure governing the Commission's actions in accordance with the
provisions of section 2-532 which are not governed by this article or the
General Statutes. The Commission shall also adopt principles and guidelines for
new construction, alterations, additions, moving and demolition of designated
historic landmarks and properties in historic districts. The guidelines may be
amended by the Historic Preservation Commission. All guidelines and
amendments shall be subject to approval by the City Council.

https://library.municode.com/nc/washington/codes/code_of_ordinances?nodeId=PTIICOOR_CH2AD_ARTXXBOCOCO_S2-532RUPR
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Sidewalk Furniture Guidelines 

4.8.1 Outdoor display of merchandise is 

permitted provided: 
 It is directly in front of the

business with which it is

associated.

 It does not extend more than

four (4) feet past the front

building wall.

 There is five (5) feet of space for

the clear passage of pedestrians

between the street and display

 It does not block ingress or

egress into any building

 Merchandise on display is

related and also for sale inside

the principal use.

 A permit is obtained from the

Planning Office.

4.8.2 Sidewalk dining is permitted within 

the downtown commercial district 

provided that the business owner 

has obtained a permit from the 

Planning Office stating that it meets 

all codes related to sidewalks, and: 
 The placement of tables, chairs

and other furnishings must be

done in such a manner that at

least five (5) feet of unobstructed

space (as measured from the

street-side edge of the sidewalk)

remains on the sidewalk or

pedestrian way for the passage

of pedestrians.

 No fire exits or lanes may be

blocked.

 The sidewalk dining area is

associated with and located

directly in front its associated

use.

 The placement of street

furnishings does not extend past

the side property lines of the

associated building.

 It meets all other codes related

to sidewalk dining.

4.8.3 Any sidewalk furniture being placed 

by a private property owner must be 

approved by the Historic 

Preservation Commission. 

4.8.4 Sidewalk furniture should enhance 

the streetscape and the site on 

which they are located. Appropriate 

materials include wood and metal. 

Plastic, vinyl, or contemporary styled 

elements detract from the historic 

quality of the streetscape and should 

not be used. Avoid any highly ornate 

design that would misrepresent the 

history of the area. 

4.8.5 Benches and garbage receptacles 

must meet all city requirements and 

be similar in design to existing 

furniture. 

Existing Guidelines



Sidewalk Usage Guidelines  

4.8.1 Outdoor display of merchandise is permitted provided: 
 It is directly in front of the business with which it is associated and does not extend

past the side walls of the of the business.
 It does not extend more than four (4) feet past the front building wall.
 There is a minimum of five (5) feet of space on the sidewalk or passageway for the

clear passage of pedestrians on all sides between the back of the curb facing the
establishment or any other encumbrances (tree pits, benches, garbage receptacle,
light poles, utility boxes, etc.) and the merchandise being displayed. Additional
clearance form handicap ramps may be required. This standard may reduce the four
(4) foot display area width allowed.

 No fire exits or lanes may be blocked.

 It does not block ingress or egress into any building, a minimum of four (4) feet width
between merchandise displays must be maintained to allow for ingress and egress
into any building and/or business.

 Merchandise on display is associated with and also for sale inside the principal use.
 The merchandise must be removed from the sidewalk at the close of business each

day.

 Sandwich board signs or any other sign shall not be placed in the five (5) foot
clearance area reserved for the passage of pedestrians.

4.8.2 Outdoor dining is permitted on the sidewalk provided that the business owner has 
obtained an encroachment agreement from the city delineating the area to be used, 
COA approval from the Historic Preservation Commission for furniture and any 
temporary barriers installed and an ABC Permit for the outdoor dining area if alcohol is 
to be served in this area, and is subject to the following: 
 There is a minimum of five (5) feet of space on the sidewalk and/or passageway for

the clear passage of pedestrians on all sides between the back of the curb facing the
establishment or any other encumbrances (tree pits, benches, garbage receptacles,
light poles, utility boxes etc.) and the placement of tables, chairs, other furnishings
and temporary barriers. Additional clearances from handicap ramps maybe required.
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 In some instances, it may be appropriate to orient the outdoor dining area nearest 
the curb based on existing conditions present in front of the business.  A five (5) foot 
clearance area must remain in order for the safe passage of pedestrians. This 
determination will be made by staff prior to issuing an encroachment agreement to 
the business owner and will be on a case by case basis. 

 No fire exits or lanes may be blocked. 
 It does not block the ingress or egress for any building, a minimum of four (4) feet 

width between placement of tables, chairs, other furnishings and temporary barriers 
must be maintained to allow ingress and egress for any building and/or business. 

 The sidewalk dining area is associated with and located directly in front of its 
associated use.  

 The placement of street furnishings does not extend past the side walls of the 
associated business. 

 It meets all ABC codes related to the outdoor serving of alcohol. 

 Furnishings and temporary barriers must be easily removable and shall not be 
permanently attached to the sidewalk. 

 Sandwich board signs or any other sign shall not be placed in the five (5) foot 
clearance area reserved for the safe passage of pedestrians. 

 Business owners shall be responsible for the removal of any trash or debris within 
the outdoor dining area and the immediate vicinity prior to the close of business each 
day. 

4.8.3 Any sidewalk furniture or temporary barrier being placed by a private property owner 
must be approved by the Historic Preservation Commission. 

4.8.4 Sidewalk furniture and barriers should enhance the streetscape and the site on which 
they are located. Appropriate materials include wood and metals. Plastic, vinyl, or 
contemporary styled elements detract from the historic quality of the streetscape and 
should not be used. Avoid any highly ornate design that would misrepresent the history 
of the area. 

4.8.5 Benches and garbage receptacles must meet all city requirements and be similar in 
design to existing furniture. 
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HISTORIC PRESERVATION COMMISSION 
MEETING MINUTES 

 
Regular Scheduled Meeting 

Tuesday, December 1, 2020 – 6:00 PM 

 
Members Present 
Scot Craigie – Vice-Chairman 
Scarlett Boutchyard 
Kathy Burdi 
Elizabeth Stallings 
Marian P. Booth 
Cheri Vaughn  
 

Members Not Present 
Colleen Knight – Chairwoman 

 
 

Others Present 
Mike Dail, Director, Director Community and Cultural 

Services 
Domini Cunningham, Historic Preservation Planner 

Dawn Maye, Administrative Support Specialist 
 

 
 

DUE TO COVID-19 MEETING WAS CONDUCTED VIA WEBEX. 
 

I. Opening of the meeting 

1. Chairwoman Colleen Knight was not able to log on to the meeting. 

o Staff, qualified that the Chair was not available due to technical difficulties and asked 
for a motion to have the current Vice-Chairman, Scot Craigie preside over tonight’s 
meeting.  Scarlett Boutchyard made a motion to have Vice-Chairman Scot Craigie to 
preside over tonight’s meeting due the technical difficulties of the Chair.  Elizabeth 
Stallings second the motion.  All voted, 6 in favor and 0 opposed.  The motion was 
approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn   
X  Kathy Burdi  
X  Scarlett Boutchyard Made the Motion 
X  Elizabeth Stallings 2nd the Motion 
X  Marian Booth  

2. Vice-Chair Scot Craigie welcomed everyone to the tonight’s meeting. 

II. Invocation 

1. A moment of silence was taken. 
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III. Roll Call 

1. A silent roll call was taken by staff.  All members were present.  Due to technical difficulties 
Colleen Knight was not able to log on to the meeting. 

IV. Old Business 

1. None  

V. Certificate of Appropriateness 

A. Major Works 

1. A request has been made by Terry Smithwick, owner of 241 Moss Way, for a Certificate of 
Appropriateness to install 105 LF of Victoria Royal aluminum fence. 

o Chairman Scot Craigie, asked Connie Smithwick to present her request.  Staff, swore 
in Ms., Connie Smithwick. 

o Ms. Smithwick, would like to install 105 LF of Victoria Royal aluminum fence on the 
West side of the home.  Ms. Smithwick’s home boarders the public walkway down to 
the marina.  She would like to have the installed for safety and to contain pets.  
Referring to examples in the agenda packet describing the proposed fence.  This 
fence is very similar to other fences that have been installed in Moss Landing. 

o Vice-Chair Scot Craigie asked if any Commission Member had any questions.   

o Scarlett Boutchyard does not have any questions for Ms. Smithwick but, would like to 
discuss the materials with the Commission.  Vice Chair Craigie, this will be reviewed 
later in the meeting.  There were no additional questions from the Commission.  Vice-
chair Craigie, asked if anyone from the public would like to speak for or against the 
request?  There were no comments or questions. 

o Vice-Chairman Craigie brought the request back to the table. 

o Scarlett Boutchyard, Ms. Smithwick is within the same Design Guidelines that are 
already in place within Moss Landing as a new construction area within the Historic 
District.  Because Aluminum fencing is not address with the Guidelines, we as the 
Commission may want to add in the future for newer construction request.  If the 
Guidelines allowed aluminum fencing, this could be a Minor Works Request, given her 
location and the existing standard.  Vice-Chair Craigie and Cheri Vaughn both agreed.  
Elizabeth Stallings, previous aluminum fences have been approved by the 
Commission and does not know what bases that they were approved.  Ms. 
Boutchyard, all of those requests were within Moss Landing, which were all new 
construction.  If the request was for an old Historic Home, we would have to review 
that request.  The material is not addressed in the Guidelines, and believes that this 
would be appropriate for new construction in the Historic District.  Elizabeth Stallings, 
there was a precedent concerning the Mosley’s.  Ms. Boutchyard, there was no 
precedent with the Mosley’s; there were homes that had vinyl fencing but did not go 
through the proper channels for approval.  We need something in writing regarding 
fencing, especially in the newer construction. 

o Vice-Chair Scot Craigie, asked for any additional comments.  There were no 
comments. 

o Vice Chair Scot Craigie, asked for a motion 

 Elizabeth Stallings, made the motion.  Due to technical problems the motion could 
not be recorded.  Scarlett Boutchyard, remade the motion: I move that the Historic 
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Preservation Commission grant a Certificate of Appropriateness to Terry Smithwick 
to make the above changes on the property located at 241 Moss Way.  The motion 
is based on the following Findings of Facts:  the application is congruous with the 
Historic Preservation Commission Design Guidelines specifically, 4.6 – Fences 
and Walls.  Cheri Vaughn  seconded the motion.  All voted, 5 in favor and 0 
opposed.  The request was approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X   Scot Craigie  
X  Cheri Vaughn  2nd the Motion 
X  Kathy Burdi  
X  Scarlett Boutchyard Made the Motion 
X  Elizabeth Stallings  
X  Marian Booth  

2. A request has been made by Tom & Deb Ryan, owners of 253 Moss Way, for a Certificate 
of Appropriateness for the following: (A)  Build a 9’ x 16’ in ground pool. (B)  Install an 
ornamental aluminum fence around the rear yard. 

o Vice-Chairman Scot Craigie, asked Tom & Deb Ryan, to remove their mute button.  
Staff asked who would be speaking.  James Stephenson, of Beacon Street 
Developers, came forward to speak on behalf of Tom and Deb Ryan.  Staff swore in 
Mr. James Stephenson. 

o Mr. Stephenson, Beacon Street is requesting for the new homeowners to install an in 
ground pool and fencing that is required to meet the North Carolina Residential 
Building Code.  The proposed pool will be new construction and similar to the pool that 
was installed at 251 Moss Way. 

o Scarlett Boutchyard, question for Beacon Street, it was her understanding that there 
was going to be a Community pool, is that still in the works for Moss Landing?  Mr. 
Stephenson, the community pool was in the original development for the condos but, 
was not part of the plan after Beacon Street purchased the development.  Ms. 
Boutchyard, do you expect that to be part of the plan as you develop the property 
known as Builders First Source?  Mr. Stephenson, that has not been decided.  Staff, 
interjected, Builders Frist Source property is not within the Historic District and we do 
not have jurisdiction over that sight.   

o Vice-Chairman, Scot Craigie, asked if the Commission had any additional questions.  
Marion Booth, were was the community pool going to be located.  Mr. Stephenson, not 
sure of the location of the proposed community pool.  Cheri Vaughn, the pool was 
going to be located at where the marina shop is located. 

o Vice-Chairman, Scot Craigie, asked for any additional questions.  There were no 
questions. 

o Vice-Chairman, Scot Craigie, asked if any from the public would like to speak in favor 
or against the request.  There were no comments or questions. 

o Vice-Chairman, Scot Craigie, asked for a motion. 

 Cheri Vaughn made the following motion I move that the Historic Preservation 
Commission grant a Certificate of Appropriateness to Tom & Deb Ryan to make 
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the above changes on the property located at 253 Moss Way.  The motion is based 
on the following Findings of Facts:  the application is congruous with the Historic 
Preservation Commission Design Guidelines specifically, 4.6 – Fences and Walls, 
and 5.3 – Additions.  Scarlett Boutchyard  seconded the motion.  All voted, 6 in 
favor and 0 opposed.  The request was approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn  Made the Motion 
X  Kathy Burdi  
X  Scarlett Boutchyard 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth  

VI. Minor Works 

1. Approval of Minor Works 

o Chairman, Scot Craigie, asked if the Commission has reviewed the Minor Works and if 
there were any comments or questions.  There were no comments or questions from 
the Commission. 

o Comment from the public:  Scott Campbell, item six (6) of the Minor Works has Donald 
Stroud installing a generator at the same address as item one (1).  Think that there is a 
typo, but wants this to be clear.  Staff, this is a typo, one is 134 N Washington Street 
and the other is 132 N Washington Street and this will be corrected. 

 No action was needed from Commission Members. 

VII. Other Business  

1. Design Guideline update of outdoor dining requirements – First reading 

o Staff, with the improvements of the Streetscape project and the ending of the 
construction phase, Staff was asked for modifications of the Design Guidelines to 
accommodate outside dining that would also address pedestrian circulation due to the 
widening of the sidewalk.  In your agenda packet list some the modifications that Staff 
has proposed to the Commission.  Tonight will be the first reading of the amendments 
to the Guidelines and no action is required tonight.  This is the Commissions first 
opportunity to review the amendments.  The next step will be that the amendments will 
be sent to the State Historic Preservation Office (SHPO) for a thirty (30) day review.  
This is possible because we are a Certified Local Government and we have the 
opportunity to have a Guidelines reviewed by SHPO to make sure that everything is 
correct.  At the January meeting the Commission will be presented with the Guidelines 
again and the Commission will be able to make a motion with any modifications to be 
sent to the City Council for approve or deny these modifications.  The 
recommendations from (SHPO) may not be back in time for the January meeting of the 
Historic Preservation Commission (HPC), but will be back for the City Council Meeting.   

o Staff asked the Commission if they have reviewed the amendments?  Scarlett 
Boutchyard, there is one specific business located in the Historic District that does not 
meet the Historic District Guidelines at this time.  Not sure if the HPC should allow this 
type of outdoor seating.  The business is River Vibes.  The outdoor seating is made 
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out of plastic and asked if this is what is being addressed in the modifications?  Staff, 
will have to visit the business to make a final determination.  The modifications were to 
formalize how business owners utilize the widen space.  Ms. Boutchyard, agrees and 
with the states approval, if the design matches the storefront then it should be 
approved, but we do not want it to detract from the Historic District. 

o Kathy Burdi, looking at section 4.8.4, states the following:  Sidewalk furniture should 
enhance the streetscape and the site on which they are located.  Appropriate materials 
include wood and metal.   Plastic, vinyl, or contemporary styled elements detract from 
the historic, at the entrance into the Historic District a deck has been constructed out of 
what looks like Trex type material and all of the benches are constructed out of a Trex 
type of material.  Would like to know how this will fit into the modifications?  Staff, that 
would be a question for City Council.  Ms. Burdi, looking at the Guidelines, we 
specifically state wood and metal, and plastic, vinyl or contemporary styled elements 
detract, does not (the following is not clear).  Ms. Boutchyard, this is a great question, 
asking Staff, if the new benches downtown is Trex material or wood.  Staff, do not 
recall without looking at the plans and specifications.   

o Several Commission members speaking in unison that the benches are not 
constructed out of wood. Ms. Burdi, neither is the expansive decking that continues 
around the corner and is also constructed out of the Trex materials.  The choice of the 
material is more cost effective for the City and understands the choice.  Ms. 
Boutchyard, this type of material is a good choice, but we need approval from SHPO to 
continue with type of material.  This is another material that is a great alternative, it 
looks real and it has the long lasting affect and low maintenance.  But the City needs 
to get state approval regarding Historic Preservation when it comes to making this type 
of decisions. Ms. Burdi, especially being that is the exact reason the Mosley’s for 
approval of the vinyl fence, because it last longer with lower maintenance. Ms. 
Boutchyard, what the Mosley’s were asking is different from the Trex, but understands 
your comment.  Mr. Burdi, with new materials that can replace wood for long term uses 
and low maintenance.  Ms. Boutchyard, this topic needs to be reviewed by the state. 
This discussion continued and the Commissioners were in agreement that this needs 
to be addressed and updated in the Guidelines. 

o Ms. Boutchyard, is disappointed with the City if they did not come before the 
Commission asking for approval before using the Trex type material.  Vice-Chairman, 
Scot Craigie, they did come before the Commission, but does not recall the specifics. 

o Vice-Chairman, Scot Craigie, regarding Section 4.8.2 in the amendments.  The first 
sentence states “Sidewalk outdoor dining”, and outdoor was added.  Staff, yes the 
sidewalk is outdoor, but the outdoor is not necessarily on the sidewalk.  Elizabeth 
Stallings, it should say sidewalk dining.  Staff, will make the change. 

o Vice-Chairman, Scot Craigie, asked if anyone had any additional comments or 
questions. 

o From the public, Scott Campbell, it will be important that the business owners are 
notified that they need to pause before purchasing items to be out on the sidewalk.  In 
the past there have been incidents were business owners have placed materials 
(seating, dining) out on the sidewalks, without meeting any guidelines.  Mr. Campbell 
askes the Commission to ask Staff to produce, quickly, a letter/email to be delivered to 
the business located in the downtown area, to inform them that there will be new 
regulations regarding sidewalk dinning and to wait until we know what will be allowed.  
Ms. Boutchyard, agrees and askes Staff if the Commission needs a motion concerning 
this matter.  Staff, yes. 
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o Vice-Chairman, Scot Craigie, ask for a motion. 

o Scarlett Boutchyard 

 Scarlett Boutchyard made the following motion: I move that the Historic 
Preservation Commission asks City Staff to provide a letter or notice to the 
Downtown Business Owners to inform them, the materials used and the Guidelines 
that will follow for outdoor dining may be changed in the future and to be aware as 
you move forward in providing outdoor dining. 

o Commission member ask that the date of the next Historic Preservation Commission 
Meeting and the date of the January City Council meeting be included in the notice. 

 Cheri Vaughn, second the motion.  All voted, 6 in favor and 0 opposed.  The 
creation of the letter/notice was approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn  Made the Motion 
X  Kathy Burdi  
X  Scarlett Boutchyard 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth  

VIII. Approval of Minutes – November 3, 2020 

1. Approval of Minutes 

o Chairman, Scot Craigie, asked if the Commission has reviewed the minutes.  Elizabeth 
Stallings had a question concerning the date of which minutes that were being 
approved.  The was clarified the date on the minutes was correct and the agenda 
needed to be corrected. 

o Chairman, Scot Craigie, asked for a motion to approve the Minutes. 

 Marina Booth made a motion to approve the November 3, 2020 minutes.  Scarlett 
Boutchyard seconded the motion.  All voted, 6 in favor and  0 opposed.  The 
Minutes were approved.  Record of vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn   
X  Kathy Burdi  
X  Scarlett Boutchyard 2nd the Motion 
X  Elizabeth Stallings  
X  Marian Booth Made the Motion 

IX. Additional Item Not Included On Original Agenda 

1. Alternative Materials 
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o Scarlett Boutchyard, would like for the Commission to consider and ask that the 
members conduct their own research, considering that the City has using Trex type 
material, that composite type products and aluminum that can be crafted to look like 
cast iron is very different than vinyl.  When the Commission decides how to move 
forward in requesting the state viewpoints regarding the use of these alternative 
materials, we should consider the state recommendations. 

2. Scott Campbell – Demolition by Neglect 

o With the prevention of the Demolition by Neglect Ordinance happing just last month, 
there was not an opportunity to have an update for the December 1st meeting 
concerning the schedule of the process moving forward.  Mr. Campbell is asking the 
Commission to ask Staff beginning in January 2021 to provide a monthly update of 
what Council has approved and it has been followed through.  Ms. Boutchyard, agrees 
and ask Staff if a motion is needed.  Staff, no. 

o Staff, the first step in any Demolition by Neglect for the locations that has been forward 
to Staff, is to meet with the Building Inspector which is the first item to be completed.  
The check list that was in presented to City Council by Scott Campbell, all items on 
that check list must be checked off.  Staff has scheduled a meeting with the Building 
Inspector and the Director of Planning on December 2, 2020 to review one of the 
properties on the list. 

o Ms. Boutchyard, request an update be placed on the next Historic Preservation 
Commission Agenda. Staff, yes. 

X. Adjourn 

1. There being no other business, Chairman, Scot Craigie, asked for a motion to adjourn the 
meeting. 

 Kathi Burdi made a motion to adjourn. Scarlett Boutchyard  second the motion.  
All voted, 6 in favor and 0 opposed.  The meeting was adjourned.  Record of 
vote below. 

 Record of vote: 

YES NO COMMISSION MEMBER MOTION 
  Colleen Knight (Not Present)  

X  Scot Craigie  
X  Cheri Vaughn   
X  Kathy Burdi Made the Motion 
X  Scarlett Boutchyard 2nd the Motion 
X  Elizabeth Stallings  
X  MARIAN BOOTH  
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